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NOTE: Q.1 is compulsory, attempt any four questions from the remaining. All questions carry equal marks. Phone and other electronic gadgets are not allowed.

Q:1 
Write acronym of the following:

i. ROM

ii. MHz

iii. NTFS

iv. HDD

v. IC

vi. KB

vii. DOS

Q:2
Define computer? Write down social impact of computers on our society?

Q:3
What is the purpose of Information system? Explain its types.

Q:4
Why computer is important in today’s era? Write the role of computer system in industries.

Q:5
Briefly describe the role and purpose of Microsoft Office SUIT. Write down the names of all components includes in any office package.

Q:6
(a)
How would you perform the following in MS PowerPoint?

i. Changing the background of slides

ii. Inserting tables

iii. Custom show

iv. Header and footer

(b) 
How would you perform the following in MS Word? 

i. Page break

ii. Mail merge

iii. Assigning page numbers

Q:7 
Write short note on the following:







a) Uses of Microsoft Excel

b) Role of computers in Education
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